New Monthly Client Checklist

Name of Business:										

Contact Name:											

Phone Number:											

Fax Number:											

Address:											
												
LATAP Log in:				
	          				

EFTPS Log In:				
	          				
	          				

SUTA Log In:				
	        				

Bank Information:										
												

[bookmark: _GoBack]Services Needed:
_____ Bank Reconciliation			_____ Year End Payroll Returns
_____ Sales Tax	                                                          _____ Income Tax Return Prep
_____ Payroll Tax
_____Payroll Calculation
_____ Quarterly Payroll Returns
